SUMMARY OF THE
ON-STE ASSESSMENT COMMITTEE M EETING
MARCH 06, 2002

The On-Site Assessment Committee of the Nationa Environmental Laboratory Accreditation Conference
(NELAC) met by teleconference on Wednesday, March 06, 2002, at 1:00 p.m., Eastern Daylight Time
(EDT). Chairperson Mr. Alfredo Sotomayor, of the Wisconsin Department of Natural Resources, led the
meeting. A lis of Action Itemsisgivenin Attachment A. A Lig of Paticipantsis given in Attachment B.
The purpose of the meeting was to address items of importance identified in the Agenda.

I NTRODUCTION

Mr. Sotomayor called the meeting to order by taking roll cal and reviewing the agenda.

ANNOUNCEMENTS

Ms. Marlene Moore announced that she is offering aBasic Assessor Training coursein May in Cdifornia
and in Chicago in October 2002. Sheisdso consdering holding a session in the summer, somewhere on
the East coast.

Mr. Sotomayor received, though Mr. Jack Hall, a series of papers from the Methods and Data
Comparability Board (MDCB) recommending NELAC asthe desired nationa mechanism for accrediting
environmental laboratories. These papersare currently undergoing minor revisonsand will bereviewed at
the next MDCB mesting. Mr. Sotomayor offered to forward the papersto committee membersthat were
interested in reviewing them.

The21s Annud Nationa Conference on Managing Environmenta Quality Sysemswill beheld April 8-11,
2002, in Phoenix, AZ. Currently, Ms. Mooreis scheduled to take part in the NELAC pand presentation.

ToPICSOF AGENDA

Status of Action Items

= Mr. Sotomayor summarized the agreement on the recommendations of the NELAP Accrediting
Authorities On Site SOP Subgroup report and forwarded a document to the committee.
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= Mr. Richard Shelbley drafted language on Confidentid Business Information (CBI) for discusson at
this meting.

= Mr. Moore agreed to represent the On-Site Assessment Committee at the EPA Quadity Assurance
Conferencein April.

Review, Discussion, and Approval of Minutes

The committee reviewed the teleconference minutes of the February 20, 2002. They were approved and
accepted as written.

Response to AAWG On-Site SOP Subgroup Recommendations

Mr. Sotomayor solicited fina commentsfrom the On- Site Assessment Committee on thedocument thet he
drafted. The committee agreed on the fina response and Mr. Sotomayor will relay it to the NELAP
Accrediting Authorities subgroup.

CBI Language Review and Discussion

Mr. Sheibley reported that he had revised and distributed the draft Confidentid Businessinformation (CBI)
language for review and discussion by the On Site Assessment Commiittee. Mr. Sheibley added language
to acknowledgethat CBI issubject to thelawsand regulations of an accrediting authority’ sstate, when such
laws and regulations exist. He indicated that if there were no applicable State laws, then CBI would be
covered by Federa Title 40CFR Part 2(b).

Mr. Sheibley made additiona text changes, but felt the section needed further language revisons. It was
suggested that the language state that each accrediting authority must have procedures to cover CBI and
include afew guidelinesto be used until adetermination ismade regarding whether materidsare CBI. This
language is needed to protect theinterests of thelaboratories. At thevery least, there should be protection
equd to that afforded under 40CFR Part 2(b). It was Stated that it is important for the accrediting

authoritiesto be upfront with the laboratories and inform them whether CBI would or would not be openfor
discovery and where CBI would be maintained, in light of a state’s * open records’ regulations.

Mr. Sheibley will revise the second paragraph to include language regarding disclosure by accrediting
authorities to laboratories. Ms. Moore stated that this information should be reiterated at the time of
requesting documents and perhaps be included in the application package as well.

Mr. Sheibley requested comments and suggestionsto hisdraft CBI language no later than March 29, 2002.
He will incorporate and draft the new language for review at the April 3 On-Site Assessment Committee
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teleconference.
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Assessor Forum Group Discussion

Mr. Sotomayor distributed the summary of the first Assessor Forum Subgroup meeting. He also sent a
request to Ms. Silky Labie requesting a spot on the registration form to identify registrants as assessors.
Mr. David Friedman is investigating the possibility of holding an ectronic forum, which will further be
discussed a the next subgroup meeting. Also discussed was how to communicate interpretation of the
gandardsto the [aboratoriesin amore forma fashion and the practica implications of making this happen.
Mr. Sotomayor requested suggestions be sent to the subgroup for discussion.

Another option the subgroup is reviewing is the possibility of holding an assessor internet teleconference.
Thisoption isapossbility but may require more time to implement. The On- Site Assessment Committee
fedsthat it would be morefeasibleto hold regiond, rather than nationa assessor mestings, a thistime. The
Assessor Forum Group will meet by teleconference again on March 8, 2002.

Appendices Consolidation Discussion

Mr. Sotomayor reported that Mr. Jack Hall had distributed a new verson of Appendix D. Thisisa
preliminary draft that includes some comments received at NELAC 7i.  Ms. Mimi Uhlfdder is currently

working on consolidating both gppendicesinto Appendix C. Discussionwasdeferred until the next On-Ste
Assessment Committee teleconference.

ADJOURNMENT

There being no other issues to discuss, the meeting was adjourned.

NEXT TELECONFERENCE

The next teleconferenceis scheduled for March 20, a 1:00 p.m., EST.
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Attachment A

ACTION ITEMS
ON-SITE ASSESSMENT COMMITTEE M EETING
MARCH 06, 2002

Item . Dateto be
No. Action Completed
1 Send comments on CBI language to Mr. Shiebley. (Committee) 03/29/02
2 Redraft language on CBI section of Chapter 3 for discusson. 4/03/02
(Sheibley)
3 Report on efforts to consolidate Appendices C and D. (Uhlfelder, 03/20/02
Hdl, Sheibley)
4 Send Committee’ s response to NELAP AAs SOP subgroup 03/29/02
recommendations. (Sotomayor)
5 Meet to discuss assessor forum possibilities. (Sotomayor, Friedman, | 03/08/02
Hickman, Moore)
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PARTICIPANTS

Attachment B

ON-SITE ASSESSMENT COMMITTEE M EETING
MARCH 06, 2002

Name Affiliation Address
T: (608)266-9257
Sotomayor, Alfredo, Chair Wisconsin DNR F: (608)266-5226

E: sotoma@dnr.state.wi.us

Davis, Wayne
Board of Directors Liaison
(absent)

South Carolina Department of
Health and Environmental Control

T: (803)896-0970
F: (803)896-0850
: davisrw@columb36.dhec.state.sc.us

© (202)564-6662

Friedman, David
USEPA : (202)565-2432
(absent) - i
: friedman.david@epa.gov
el bk erpretive Cons oo
(absent) nterpretive Consulting . (865)

scl3883@a0l.com

Hickman, Daniel

OR DEQ Laboratory

: (503)229-5983
: (503)229-6924
. hickman.dan@deq.state.or.us

Ingersoll, William
(absent)

U.S. Navy —NAVSEA Prgms. FO

: (843)764-7337
: (843)764-7360
: ingersollws@navsea.navy.mil

Moore, Marlene

Advanced Systems, Inc.

. (302)995-2290
. (720)293-3706
mmoore@advancedsys.com

PBS& J Environmental Toxicology

© (713)977-1500

mmoAmmaAmoAmaoa|mo 4 | mmaA(mm4d|m

Parker, Faust L aboratory : (713)977-9233
. frparker@pbsj.com
Pennsylvania Dept of . (717)705-2425
Shiebley, Richard Environmental Protection — . (717)783-1502
Bureau of Laboratories : rsheibley @state.pa.us
[ o
(absent) : (410)
E: mmuhlfel der@aol.com
Urra, Santos City of Austin Water & WW T: (512)927-4027
(absent) Utility F: (512)927-4038
E' cantnciirra@ei andtin ty 1is
Brediger, Arlyn Anteon Corporation T: (702)731-4233
Contractor

F: (702)731-4027
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